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HUGNG DAN HOC VIEN

@ Milestone O1: Pre-training HUCSN(:i DAN
1. Hung dan chuan bi trudc AN TOAN PCCC
budi hoc
GIGI THIEU CHUNG 2. Hudng dan su dung tai khoan

Microsoft Teams

THONG TIN LIEN HE
> Gidi thiéu Datapot @ Milestone 02 Post-training

1. Biéu kién nhan chidng chi

2. Huéng dan kich hoat Achievement trén
Microsoft Learn

3. Form xac nhan théng tin va Khao sat

@ Milestone 03: On-training
1. Chinh sach bao luu
2. Ho trg, gidi dap thac mac
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Vé DATAPOT

Datapot la don vi dao tao, tu van va trién khai giai
phap Phan tich d{ liéu. Chldng t6i ra ddi tU niém tin
rang luén cé moét cach hiéu qua hon dé khai thac di
liéu trong boéi canh di liéu ngay cang anh hudng
manh mé dén moi khia canh cua kinh doanh.

Mot doi ngli nhan su cé kién thuc, ky nang phu hgp
dé toé chuc va khai thac tai nguyén di liéu chinh la
tien dé cho su tang trudng manh mé va bén ving
cua doanh nghiép. Do dé, chung t6i da tap hgp cac
giang vién giau kinh nghiém va cé su hiéu biét sau
sac vé nganh dé dao tao mdt ddi ngl nhan su chat
lucng cao.

V38i chung to6i, su hai long va tin tudng cua Khach
hang chinh la thudc do gia tri cua Datapot.

Hiéu qua Chuyén nghiép
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#milestone_1: Pre-training

1. HUGNG DAN CHUAN BI
TRUSC KHOA HOC

@ Cai dat Microsoft Teams. @ SU dung Onenote Class Notebook.

Pang nhap va su dung tai khoan N aer n R
. ' ‘ J Cal dat Cong cu phuc vu hoc tap.
@ Office 365 do Datapot cung cap. @ ‘ g cu pht | hoctap

Dé xem thém Hudng dan chi tiét, vui Idng truy cdp Website cua Datapot:
https://datapot.vn/huong-dan-hoc-tap/
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https://datapot.vn/huong-dan-hoc-tap/

Microsoft Teams la cdng cu ho trg hoc tap va trao doi v3i gidang vién, tro giang

> Hudéng dan cai dat nhu sau:
e SUdung MS Teams ngay trén trinh duyét web tai ddy.
e Tai MS Teams cho may tinh, laptop tai ddy.
e Tai MS Teams trén Appstore hodc Google Play cho dién
thoai.
e Video hudng dan cai dat (néu cdan): Youtube: Huéng dan
cai dat MS Teams

> Sau khi tai va cai diat MS Teams, cac ban dang nhap bang
account Office 365 dé tham gia group I8p hoc va nhan tai liéu.
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https://www.microsoft.com/vi-vn/microsoft-teams/log-in
https://www.microsoft.com/vi-vn/microsoft-teams/download-app
https://www.youtube.com/watch?v=NMCBbS6kMN8&t=5s
https://www.youtube.com/watch?v=NMCBbS6kMN8&t=5s

Datapot cung cap tai khoan dé hoc vién hoc tap va dang nhap trén cac hé thong cua Microsoft cling nhu cac
hé théng hoc tap LMS cua Datapot.

> Thong tin dang nhdp da dudc gui dén ban qua email
Support@datapot.vn, cé dang:
Email: xxxxxxxx@student.datapot.edu.vn
Password khi khdi tao: xxxxxxx
Cdc ban dé co tai khodn tai Datapot, vui long bo qua budc
nay va dung mat khau ban da doi tu trudc.

> Cac ban vui long chon théng tin tai khoan cua cd nhan minh
va déi mat khau theo link: https://www.office.com/

Luu y: Hoc vién da doi mat khau nhung quén mat khau vui
long lién hé Admin I8p hoc dé cdp lai mat khau trong thdoi
gian sém nhat.
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mailto:xxxxxxxx@student.datapot.edu.vn
https://www.office.com/

B3: SU dung OneNote
Class Notebook

OneNote Class Notebook Ia sé tay ky thudt sé danh dé ca Iép hoc Iuu tri van ban, hinh anh, ghi chu viét tay,
tép dinh kem, lién két, giong ndi, video, cung nhiéu néi dung khdc.

Moi s6 tay dudc sap xép thanh ba phan: T . 0 " o |

< Tat ca céc nhom E Class Notebook G C @

A{%e Tép TrangdBu Chén V& Xem  Trggitp 58 tay Ldp hoc Q' Chotéi bigt ban mudn lam gl M& trong trinh duyét ~ S P
-~ [N ~ ° L3N ° 2 1) o Ev.-hhsénghiéu__\'izo ] B I U t}‘v'&v & Ay e Se ISw e b~ Bew | v 8 y
> SO tay hoc vien - Khéng gian rieng tu dudc chia se . o | oo sm o |

' Huwéng dan st dung Microsoft Teams
o yel Chilo miing Hugng diin si dung Mic... 09 Thing Hal 2023 1:51¢H
gilia gido vién va ting hoc vién. vt wmnaie
) Elﬁfp i Huéng din sif dung Microsoft Teams gdm 6 ndi

> _Thirvibn N8 du
Reflect =Thrintil dug dung:

) Insights > An - Ngupdn Thiy

~

> Anh - Binh Thuy Vin 1. Huéing diin nép bai tip trén Microsoft Teams

> Thu vién nol dung - Khong gian chi doc, ndi giao vién “ e T
c6 thé chia se ban phan phat véi cac hoc vién. e e

> Duy - Bii Khuang 4. Céch xem lai record bugi hoc

RO S Bl T 5. Céch chat, thio luéin véi gidng vién va céc thanh vién khac

> Holng - Djng Mink

> Khéng gian cdng tac - Khéng gian ndi moi ngudi S

> Linh - Trdn Th 6. Cach xem lai hudng dan lam bai tp ca ting budi hee

trong I8p hoc cé thé chia sé, sap xép va cdng tac. \ -

trong nhom
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B4: Cai dat mot s6 cong cu hoc tap L/

Hoc vién tham gia khoa hoc nao sé cai dat cong cu tuocng ung vdi khoa hoc do.
Vi du: Hoc vién tham gia khéa hoc Power Bl thi chi can cai dat Power Bl, khéng can cai dat Azure hay SQL.

> Cai dat Azure
)>> Cai dit cong cu thuc hanh cta khéa hoc SQL.

> Cai dat Power Bl Desktop: Power Bl Download Page

>Video Hudng dan cai dat: Youtube: Hudng_dan cai
dat Power Bl Desktop



https://www.microsoft.com/en-us/download/details.aspx?id=58494
https://www.youtube.com/watch?v=_X4e-WB9WG8
https://www.youtube.com/watch?v=_X4e-WB9WG8
https://learn.microsoft.com/en-us/training/browse/?terms=azure+data+fundamentals&products=azure&roles=data-analyst&levels=beginner&resource_type=learning+path
https://docs.microsoft.com/en-us/sql/azure-data-studio/download-azure-data-studio?view=sql-server-ver15
https://docs.microsoft.com/en-us/sql/azure-data-studio/download-azure-data-studio?view=sql-server-ver15

2. HUGNG DAN SU DUNG
MICROSOFT TEAMS

Cach su dung Class Notebook trong ) . ..
Teams Cach xem lai record buoli hoc

Cach chat, thao luan véi giang vién va
cac thanh vién khac trong nhém

@ Huéng dan xem feedback cla giang
vién sau khi n6p bai

e Hudng dan ndp bai tap trén Microsoft Cach xem lai huéng dan lam bai tap cua
Teams

ting buodi hoc

Handout hudng dan chi tiét s& dung Microsoft Teams:
Xem tai ddy
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https://drive.google.com/file/d/14mcCTTpjbUd815QnBa8cJtCVnDGh0f6n/view
https://drive.google.com/file/d/14mcCTTpjbUd815QnBa8cJtCVnDGh0f6n/view

#milestone_2: Post-training

PIEU KIEN CAP CHUNG CHI

Piéu kién vé két
qua hoc tap Piéu kién kich hoat Piéu kién dién
e Hoc vién tham gia du achivement trén Form trén hé thong
ol ey 25 &9 (ol hé théng Metrics that Matter

hoc .
. Phai lam d0 t5i thidu Micorsoft Learn

70% s6 bai tap dudc
giao.
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Huéng dan kich hoat Achievement trén Microsoft Learn

Microsoft Achievements ghi nhén trén hé théng cua Microsoft Learn, hé théng sé cdp nhat tat ca Trophy va
Badge tucng ducng vdi cdc ky ndng va hoc phdan ban tich Iy dudc trong khoa hoc cua Datapot.

« =+ O 0k

et | e e s e i s wm i o BUGcE 1: M@ link Course URL dé truy cap khéa hoc.
e Thanh e Budc 2: M3 link Achievement URL dé truy cdp Achievement code va chon

thanhtu phannn@grail com ' Redeem Code
’i‘.‘i e Budc 3: Bién form xac nhan (can cu dé Microsoft xac nhan day du théng tin).

- - | Hudng dan chi tiét: https://datapot.vn/kich-hoat-achievement-microsoft-learn/
Learang Paths  Modules, Cowrses S Mo LUu y:
g ‘9 °‘° @ °°- e Hoc vién doc bai hudng dan truéc khi nhan vao nhitng dudng link dudc gui
M T qua email

e Moi code dudc st dung duy nhat moét lan
g - @ °‘° @ °- e P0oi v48i hoc vién da hoc nhiéu hon 1 khéa: Chi can gui minh ching 01 lan
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https://datapot.vn/kich-hoat-achievement-microsoft-learn/

i R R . ) ) W)ATAPOT
Form xac nhan thong tin chung chi

va Khao sat danh gia khéa hoc

Form xac nhan théng tin 1a bat budc véi tat ca hoc vién nham muc dich phuc vu qua
trinh xét va cap ching chi hoan thanh khéa hoc cua Datapot va Microsoft.

B6 cuc Form gom:
e Khao sat tu hé thong Metrics that Matter (MTM) do Microsoft quan ly
(tiéng Anh)
e Trang dién thong tin tu Datapot (tiéng Viét)

Form sé dudc gui t8i hoc vién qua 2 cach:
e Email tu dong bai hé théng MTM (01 ngay trudc budi hoc cudi cung)
e Giang vién/Tro giang gui qua Teams I8p hoc (trong buéi hoc cudi cung)




#milestone_2: On-training

CHiINH SACH BAO LUU

p—

A
HO TRG TRONG ?
T

QUA TRINH HOC

HO TRO GIAI DAP THAC MAC
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)> D& dam bao hiéu qua hoc tap, hoc vién luu y:
e Moi hoc vién chi dudc bao luu mét 1an duy
nhat trong toan khéa hoc
e Thai han bao luu t6i da la 6 thang ké tu
ngay dang ky bao luu theo yéu cau.

)> Poc thém Chinh sach dao tao



https://datapot.vn/chinh-sach-dao-tao/

Hoc vién cé nhu cau bao luu/chuyén I6p hay
bat ki kho khan can giup dd trong qua trinh
hoc tdp vui long dién form ho tré dudi day
hodc lién hé v3i bé phadn Support dé dudc ho
tro trong thdi gian s6m nhat nhé!

FORM HO TRG
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https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=UzcfryU5b06Um5fABzIIA3QI_Vqh6fJIlNaolAWdKEpUM0VHUk5VUFBBSlBRVjE3VlBaOTBBN01ORi4u
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Moi y kién déng gdép va thac mac can ho trg vui
long lién hé dén bdo phan Support cua chuing toi
gua cac cach thuc sau:

Hotline: 076 2266 990 @ nttpsi//datapot.vn/

K

Paad contact@datapot.vn
ﬁ% Tang 9 téa nha Gardenia, 48

Bich Cau, P6ng Pa, Ha Noi
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Thank You

FOR CHOOS

Datapot Analytics Training




